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L Oome noaoEeHns

L.l Hacrosmee  [lonowenue  paspaborano B coortsercteuM ¢ DenepanbHBM  3aKOHOM
ot 29.12.2012 Ne 273-®3 "O6 obpasosanui B Poceuiickoii Penepauun”, DerepanbueiM 3aK0HOM OT
22.10.2004 Ne 125-03 "O06 apxusiom jene B Poccniickoii Meneparnn”, HOPMATHEHBIMH IIPABOBBIMH
aKTaMM M METONMYCCKHMM pexoMeHmauusMy @PenepanbHoro apxMBHOrO AareHTCTRa (Hanee —
Pocapxus), Yerasom MOAY «COII Ne38 r. Opeka» umenn Tepos Coserckoro Corosa [lapma
Msanosu4a bensesay, paspaGorano ua ocHosanun [lpuMepuoro nonoxenns o6 APXUBE YUPEIKICHH,
OPraHusaliy, NpeanpuaTisd, e, npukasoM Komutera no aesam apxusos npn [pasutenscrse PO or
18.08.1992 Ne 176.

L2. Apxus MOAY «COIIl Ne38 r. Opekan umenn Iepos Cosercxoro Coiosa IMapna Meanosiua

bensesar (ganee — VYvupemOeHHe) CO3MaH A8 XpaHEHHS AOKYMEHTOB, o0pasyvIolmmxes B ee
ACATEABHOCTH, 4 TAKKE 3AKOHYEHHEIX ILlI0NPOHIBOLACTBOM JOKYMEHTOR NPAKTHUYECKOTO HATHAUSHMA.
HX oTDOpA M yHeTa. :

L3. Yupencienne obecneunBaet apxup He0OXOIHMBIM NOMEUIEHHEM, 060PYIOBAHNEM H Kaapam.

1.4, Apxus Yupesienus BOIIIABNAET OTBETCTBEHHLIH 33 apXuB, KOTOPBIH HA3HAYACTCH [IPHKAZ0M
PYKOBOINTENA Y HPEHKACHIA U MIOJMHHACTCS HENOCPEICTBEHHO PYKOBOAHTEMO Y UpeskIeH s,

1.5. Apxue paGoTaeT nmo nuamy, YTBEpPHICHHOMY PYKOBOIHTENEM YUPEHACHHH, H OTUHTBHIBACTCH
nepe/l HUM B CBoeil padoTe.

L 3agaqn u pynrunn apxusa Vapeaenns

2.1. OcHOBHBIMH 3a1a4aMH ApXHBA ABILIOTCH:

2.L.1. Komniexropanne apxupa 3aKOHYCHHLIMH Je10NPOH3BOJCTROM YUPEHKACHHA TOKYMEHTAMH,
COCTAB KOTOPBIX MPEAYCMOTPEH Pa3neioM 3 HACTOALICTO MONOMEHNS, ;

2.1.2. ¥uer, obecnieuenue COXpanHOCTH, CO3IAHIE HAYHHO-CNPABOYHOrO annapara, HCNoib30BaHHE
JOKYMEHTOB, XpaHAMINXCH B apXHBeE,

2.1.3. Ocyumectsiaenne KONTpons 3a (opMupoBanueM H ODOPMIESHHEM Je] B IeT0NPOM3EOACTHE
Yupemnenus.

2.2. B COOTBETCTBHM C BOINOKEHHBIMH Ha HEr0 3a7adaMit apxXuBs OCYIUCCTRIACT | CIICVIOUIHE
(yHELHI:

2.2.1. TipuHnMaer He no3iHee, ueM Hepes IBa rOAd NOCIE 3aBEpLICHHS NENONPOH3EOICTEOM,
YHHTBIBACT H XPAHHT AOKYMEHTEI JIOITOBPEMEHHOTO XPAHEHHA H 110 JIHYHOMY cocTaBy, 0GpaboTaHHbie
B COOTBETCTBHM ¢ TpeDOBaHMAMH, yeTaHOBIeHHBIMI Pocapxusom,

2.2.2. CocraBlfer W NpeACTABNACT He [I03[HEE. ueM uepe: BA roja nocie 3aBepILUeHNS
ACTONPOHIBOICTBOM TOJIOBBIC pasfiefbl ONUCEH Je1 N0 JMYHOMY COCTABY HA pPACCMOTpPEHHE
JKenepTHOH komuceny (nanee — DK) Yupewnenns.

2.2.3. OcyecTsaseT yuer 1 ofecrneqnsaeT MOMHYIO COXPAHHOCTE NPHEATEIX HA XPaHEeHIe Jen.

2.2.4. Cospiaer, NONOJNHACT U COBEPLUSHCTBYET HAYYHO-CIPABOYMLI anapar K XPaHALNIHMCSE B apXHRES
aenaM W AOKYMEHTaM, '

2.2.5. Opranusyer HCIOJIB30BAHNE IOKYMEHTOB: .

- HHOPMHPYET PYKOBOACTBO YUPEH/IEHHS O COCTABE H COMEPRAHNH JOKYMEHTOB apXHEA;

- BBIIACT B YCTAHOBACHHOM MOPAAKE A€M, JOKYMEHTHl HIH KOTHH JOKYMEHTOB B [EIIX CaymebHOro
H HAYYHOTO MCIOMB30BAHMA. U4 paboTel B NOMELIEHHN apXHBEa;

- HCNOJHACT 3AMpOCHl OPraHu3auuil o rpawiad ob, yCTAHOBNEHHH TPYAOBOTO CTaka M JPYIHM
BOMPOCAM COLHANBHO-TIPABOBOTO XApaKTepd, B YCTAHOBIEHHOM MOPAIKE BBLIAET KOMHH JOKYMEHTOR
H APXHBHEIE CIPaBKH;

- BEJCT YUeT HCTOAB30BAHNS TOKYMEHTOR, XPAHALLNNCA B apXuBe.

2.2,6. TIpoBOAMT 3KCNEPTHIY UCHHOCTH JOKYMCHTOR, XPAHALIHXCH B apxHBe, ydacrsyeT B padore DK
Yupewaenus.

2.2.7. OkaspiBaeT METOMHYECKYIO MOMOLL OTBETCTBEHHEIM 33 JICONPOH3BOACTBO B COCTARICHUN
HOMCHKAATYPRI A, KOHTPOJMPYET NPABHABHOCTE  (JOPMHpOBaHHA u  ODOpMAEHHA 181 B
ACIONPOH3BOCTEE, & TAKKE NOATOTOBKY J€/ K [epeaayue B apXue YupemIeHuA.



2.2.8. YuacTBYeT B NpOBEIEHMM MEPONPHATHI 110 HOBBIICHHIO KBATH(QHKAUMY  pabOTHHKOB
(OTBETCTBEHHBIX 33 APXHB U JENONPON3BOACTEO B YupeacHiH).

IT1. Cocras gokymenros apxupa Yupemuens
B apxus nocrynaor:
3.1. 3aKoHueHHBIE AEONPOH3BOACTEOM JOKYMEHTHI BpeMeHHOro (cewiue 10 net) cpoka XpaHeHus,
HEOOXO/HMBIE B MPAKTHUSCKON AEATENRHOCTH, JOKYMEHTH! 110 THYHOMY COCTABY, 00pa3oBaBlUIHecsH B
Pe3yNLTATe ACATENLHOCTH YUpesieHus.
3.2. JIoKyMeHTEl NOCTOAHHOTO XPAHCHHA (ecau VUPEIKASHUE-TIPEIIECTBEHHHK OBII0 HCTOYHUKOM
KOMIJICKTOBAHKA rOCYIAPCTBEHHOTO MM  MYyHUUMIAILHOTO ApXHBA) W M0 JMYHOMY COCTABY
YUpeKAeHH I-NPeNLeCTREHHHKOB.
3.3. Hayuno-cnpasounslii annapar k fokysmenram apxXHea,
3.4, Jlnunsle pous pabotankos Yupeienns.

IV. [IpaBa 1 0083aHH0CTIE OTBETCTEENNOTD 32 apxus Yupesaenun

A1t BEINONHEHHA BO2IOKEHHBIX HA HEro 3a1ay M QYHKIMI OTBETCTBEHHEI 3a APXHE HMEET Npapo
H 00R3aH; ;

4.1. KOHTpompoBate BRINONHENHE YCTAHOBCHHBIX (IPABHI PAGOTE ¢ AOKYMEHTAMM B VupeuaeHnu.
4.2. 3anpanBath OT COTPYAHHKOR YUPewIeHHS CBEACHHS, HeoBX0MMbIE 1LId patoTs! apxHBa.

4.3, JlaBaTb pashaACHEHUs H PEKOMEHAALNM 110 BONPOCAM, BXOMAMINM B KOMIETeHLHIO apXiEa.

V. Oteerersennocts 3a Gyuruuonnposanme apxusa YupexieHns

5.1. OTBETCTBEHHOCTD 38 Hamnexalles i CBOCEPEMEHHOE BLITONHEHHE apxuBOM 2anaq W QyHrmii,
MPEAYCMOTPEHHLIX HACTOALIIM MOJOKEHHEM, HECET NINIL0, OTBETCTECHHOE 38 APXHB,

5.2, OteercTBenuble 38 BeACHHE JeTONPOHIBO/ICTEA, NOArOTOBKY H MpeACTABACHHE [JOKYMEHTOB Ha
NPAHCHHC B apPXHB, HASHAYAOTCA PYKOBOAKTENEM YupekaeHus.

3.3. KouTpons 3a 1eaTenLHOCTHIO apXHBa OCYIECTBIAET PYKOBOMHTENL Y upenieH .

V1. 3awmouenne

6.1, Cpok sannoro [onoxkenus ve orpativen. [onoxkenne ACHCTBYET 10 TPHHATHA HOBOTO,

6.2. Msmenenus u nononnenns B Hactosuee | lonokenne, a taiske ero Hopas PefaKing NPHHUMAIOTCH
pewenuem [lenarornueckoro Coseta Vupemnenus o yIBEPAIAIOTCS NPHKAIOM PYKOBOAMTENH
Yupesaenus.
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«O0 yrEepIICHUN

[onowenns ob apXuBe

pykoronTeneit MOAY «COLL No38 1. Operan
wntenn [epost Coperexoro Coiosa

[anaa Meanospaa benaceay

Ha ocnonainn petenus etarornmeckoro Conera No2 (o1 03.09.13 1.) 0 NPHESTHH
[ososennsg ob apxuse pykosoawreacii MOAY «COLII Ne38 r. Opexan  umenn epos
Corercroro Cowsa  asia Meanosn4a bensena»

NMPUKA3ZBIBATO:

1. Vrsepunth Tlonowenue o0 apxuse pyKOBOANTES neit MOAY «COLINe38 r. Opekan umenn
['epos Conerexoro Cotosa [asna Heanoruta bensenan
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