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1.  O6mue nosoxennn

1.1. Hacrosmee [lonoxernue o samure NEPCOHANBHBIX NaHHBIX COTPYAHMKOB paspaboTaHo Ha
ocHoranun cratei Koncrurymm PO, Tpynosoro Koaexca P®, Kosekca o6 4JIMHHUCTPATHEHRIX
npasoxapyiennax PO, Mpaxpanckoro Kogexca PO, Yronosuoro Kojekca Pd, a tacue
Denepanbroro 3akona Ne 149-03 or 27.07.2006r «O6 HHpopManH, HHDOPMATHIALMK W 3aIIHTe
HHpopmaiuuy, O3 PO Ne |52-03 or 27.07.2006r «O NEPCOHATEHBIX TAHHEIXY,
1.2. Lenbio nannoro Ionoxenns spasercs venonHenne sakonoaareasctea PO g obaacty JAIHTHI
IEPCOHANBHLIX IaHHBIX OT HECAHKIMOHHPORAHHOTO JIOCTYIIA, HENPABOMEPHOTO HX HCTOILIOBAHHS
HITH yTpaThl.
1.3. Ilepconanshrie rankHBIe OTHOCATCA K KaTeropuu KOH(HIeHUHANBHOH HHpOopMatmn, Pexnm
KOH(PHACHUMATEHOCTH NEPCOHANBHBIX AAHHBIX CHUMAETCS B cayvaax obesnMunBaHUs WK 110
HCTEUEHHH 75 J1eT CPOKA XPAHEHHA, eCliH HHOE HE ONPE/Ie/eHo 3aKOHOM.
1.4. Hacrosmee [Tonoxkenue yreepxiaercs u BROAMTCS B JeHcTBHE NPHKA30M JAHPEKTOpa W
ABJIACTCH 0DA3ATENLHBIM [UIS HCIOAHEHHA BCeMH PaGOTHHKAMM, MMEIOUIHMH NOCTY K
NEPCOHANBHBIM JaHHBIM COTPY IHHKOB.

I1. ITonsTHe 1 COCTAR MEPCOHANBHBIX AAHHBIX
2.1. Tlepconansusie ganuele — modas HHGOPMALINA, OTHOCALIANCH K OInpeJie/IEeHHOMY WM
OTpEAIeNIAEMOMY Ha OCHOBAHHM TaKkOH undopmarmnn Gpusuueckomy auuy.
2.2. llepconanbibie fanHbie pafoTHHKA — HHGOPMALMS, HeOBX0MHMas paboTOATENO B CBAZH C
TPYOBBLIMH OTHOLICHUAMK M KaCalOLHECA KOHKPeTHOTo paGoTHuka. [Toa nndopmalmeii o
pabOTHHKAX MOHMMAKOTCA CBEACHNA 0 (aKTax, COBBITHIX H OBCTOATENBLCTRBAX HHIHH paboTHHKA,
NO3BOJAIOUIME MIEHTH(PHITHPOBATE €ro THYHOCTE.
2.3. B cocrap nepcoHanbHbIX AaHHEIX PABOTHHKA BXOAAT:
- AHKeTHBIC H DHOrpaduueckue nanmble;
- oDpazoBanue;
- CBEJICHUA O TPYAOBOM M 0DLIEM CTame:
- CBEJICHHMA O COCTABE CEMbM;
- NACNOPTHhIE JaHHEBIE;
- CBEJIEHHA O BOWHCKOM yueTe;
- CBe/IeHnA 0 3apaboTHOI ruiate coTpyaAHMKa;
- CBEICHHMA O COLMANIBHBIX JIbIOTAX;
- ClELHaNBHOCT,
- 3AHUMAEMAn J0BKHOCTD;
- HAJTHYHE CYAHMOCTEIH;
- A/Ipec MecTa WHTETLCTRA;
- noMatHui Tenedion;
- MECTO paboThl WTH y4ebbl YICHOR CEMBH M POJICTECHHHKOE;
- XapaxkTep B3aHUMOOTHOLUEHHH B CEMbE;
- COJIEPHAHHE TPYA0BOTO 10T0BOpA;
- COCTaB JACKAAPHPYEMBbIX CBEACHHI O HATHYMH MATCPHANLHBIX LICHHOCTEI;
- COJIepKANHE IEKNAPALIMH, M01aBaEMOI B HAJIOTOBYIO HHCNIEKIMIO:
- TIOJUTMHHHKH W KOTIHHM TIPHKA30B N0 JIMMHOMY COCTABRY;
- IH4HBIE JIENA H TPY0BBIC KHHKKH COTPY,IHHKOB;
- OCHOBAHHA K MPHKA3AM 110 THYHOMY COCTABY;
- /1614, CO/ICpIKALIHE MATEPHANTHI 110 NMOBBILICHUIO KBATHGHKALIMK H IEPENoIroTOBKE COTPYIHHKOR,
HX aTTeCTAlMH, CAY#MeDHEIM paccneoBaHHAM;
- KOMWH OTHETOR, HANpagIseMEIe B OPraHbl CTATHCTHKH;
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-KONHH JoKyMeHTOR 00 obpasoranum;
~PE3YIBTATHI MEIHUMHCKOr0 00C/1e/10BAHAA Ha NPEIMET FOHOCTH K OCYIECTBIEHHIO TPY/I0BEIX
obAsaHHoCTeIT
~PEKOMEHIALIMH, XaPaKTePHCTHKH.
2.4, Vkazanuble B .0.2.3. CBeJeHUA ABIAIOTCA KOH(UISHUIMANEHEIMK H HE TIO/1eKAT
PA3rAALICHHIO HHAYE KaK 110 OCHOBAHHAM, IPEYCMOTPEHHBIM 3aK0HOMaTenbeTEOM PD, Pesium
3AUHTE NEPCOHATBHBIX AAHHBIX MOWKET OBIThL CHAT 1O HCTEHEHUM T3 NeT., ecau DOobILui CPOK He
MPEAYCMOTPEH 3aKOHOAATENILCTEOM MK corllamenteM ¢ paGoTHukoM. JlaHHbIe TOKYMEHTH
ABAAOTCA KOH(PHACHUHANLHBIMH, XOTH, YUHTHIBAA HX MACCOBOCTE H €MHOE MECTO 06paboTKH 1
XPAHEHHA — COOTBETCTRYIOUIHIE rpud) OrpaHHyeHHs HA HUX HE CTABHTCH.

III. O6pabtoTka nepconatbLHBIX JTAHHLIX
3.1. Ion oBpaboTroii NepcOHaNBHEIX JAHHBIX TOHAMAETCH NojyyeHne, XpaHeHue,
KOMOHHHPOBaHHE, nepejada 1K M11060e PYroe HCNOAbI0BaHHE NEPCOHANBHBIX JaHHRIX
COTPY/IHHKOB.
3.2. B nensx obecneyenus npas 1 ceofoq Yenonexa u rpaxjaHuHa npu odpaboTKe NepcoHaNbHbBIX
AAHHBIX 00A3aHbBI cODMOAATE Cleaylolme obiue TpeboBanus:

3.2.1. OGpaboTka nepcoHanbHBIX JHHBIX COTPY/IHHKOB MOKET OCYILECTBIIATLCA
MCKITIOUHTEIRHO B LeAAX oDecniedenus cobioIeHUs 3aKOHOB H HHBIX HOPMATHBHEIX NPABOBLIX
aKTOB, COACHCTBHA paloTHHKAM B TPYIOYCTPOICTRE, ODYHEHHH M NPOABHIKEHHH 10 Cyxbe,
obecneuenna THYHON Be30MacHoCTH, KOHTPOAA KONHYECTBA U KA4eCTBa BEINONHAEMO paboTsl 1
ofecrneyeHus COXPAHHOCTH HMYILIECTRaA.

3.2.2. Ilpw onpefenennu oouema u cozepixanua 00pabaThiBaEMBIX NEPCOHANBHBIX JAHHBIX
pabOTHHKA, IMPEKTOP WIKOJILI HAM €10 NPe/ICTABUTENH J0TKHEI pykoroacTBoBaThes Koneturyuneii
Poccniickoit @enepauun, Tpyaoseim Kogekcom H HHBIMK thenepanbHBIMK 3aKOHAMM.

3.2.3. [Nonyuenne nepcoHanbHbIX AaHHBIX MOMKET OCYLIECTBAATHCA KAK MYTEM
NPEACTABACHHA X CAMUM PABOTHHKOM, TaK H MYTEM NOJYYESHHA HX M3 HHBIX HCTOMHMKOB,

3.2.4. TlepconansHeie nanHbie paboTHHKA NPEloCTARIAKTCA CAMHUM PABOTHHKOM, 34
HCKTHOUCHHEM Clly4acs, NpelycMOTPeHHBIX (eepaibHbIM 3akoHoM, Ecau nepconanibibie qannbe
PabOTHHKA BOSMOMHO MOJTYYHTH TONLKO Y TPETbeii CTOPOHEL, TO PabOTHHK JIOJKEH OLITh
YBEIOMJIEH 00 3TOM 3apaHee H OT HEro JOJIKHO OHITE HONYUCHO MHCLMEHHOE COIIACHE.
PaGoronarens nomxen coobumTs paboTHUKY 0 UEsX, NPEANONAraeMBIX HCTOUHUKAX W CHIOCOGAX
MOMYHEHHA NEPCOHATBHBIX JAHHEIX, 8 TAK e O XapakTepe NOANEKAIHX MOJIy4eHHIo
NEPCOHATILHBIX JAHHLIX H NOCNE/ICTBHAX 0TKa3a padoTHHKA JIAaTh NHCHMEHHOE COracHe Ha HX
NoJayHeHHe,

3.2.5. OBpazosare/ibHoe yupek/IeHHe HE HMeeT Npasa nonyuarts 4 oOpadarkiBaTh
[IEPCOHANBHEIE 1aHHBIC PADOTHUKA O €ro MOJHTHUECKHUX, PETHIHOZHBIX M HIBIX yOexmaeHnax 1
HACTHOH XKH3HK. B cryyasx, HEMoCpeICTBEHHO CBAAHHLIX ¢ BOMPOCAMM TPYAOBLIX OTHOIIEHH
JAHHBIE O YaCTHOH Ku3HM paloTHHKA (MH(DOPMALNS O KHIHENEATENLHOCTH B cihepe cemeiinbix
DBITOBBIX, IHYHEIX OTHOIIEHMIT) MOTYT OBITh NOAY4eHE! H 06paboTansl paBoToaaTeneM ToNLKo ¢
Ero NMHCBEMEHHOIO COTNACHH.

3.2.6. O0pazopaTeNLHOE YUpeRIeHHE HE UMEST npaBo nosiyuyars H odpadareisars
MePCOHATLHBIE JaHHbIC PADOTHHKA O €10 WICHCTRE B O0IECTBEHHBIX ODBEIHHEHNAX WIH ero
npoficor3HON AeATeNLHOCTH, 3a HCKIIOUEHHEM CYHACR, IIPEAYCMOTPEHHBIX (heepansHiiM
3AKOHOM.

3.2.7. ObpasoparensHoe yHpesk/AeHHE BIPABe 0CYLLECTBIATE cbop, nepesayy, VHHUTOKEHHE,
XPAHEHUE, UCNOJIB30BAHKE HHPOPMALHH O MONUTHUECKHX, PE/MIHOSHEIX, APYIHX ybemaenuax 1
HACTHOH HH3HH, a TaKKe HHQOPMAIHK, HapyLalomeH TaliHy NEPENHCKH, TeneOHHBIX
[IEPErOBOPOEB, MOYTOBLIX, Te/lerpa(HLIX H HHEIX cOOBINCHHH PaBOTHHKA TONLKO € Ero MHCLMENHOro
COFACHA MM HA OCHOBAHHH CYAe0HOTO pemenus;



VI. Xpanenne u Henoas30BaHHe MEPCOHATBHBIX TaHHBIX

4.1. Ilepconanbhbie JanHble pabOTHHKOB 00PA30BATENBHOIO YUPEHKACHHS XPAHATCH HA GYMAKHbBIX
H DNIEKTPOHHBIX HOCHTE/IAX, HA MEPCOHANBHEIX KOMNBIOTEPAX MMEIOLINX 3ALHIIEHHBIH 10CTYI 110
NOKANBHOM CeTH H/MIH B CNICLMANEHO NPEIHASHAYCHHLIX 18 3TOr0 NOMEILeHHAX.
4.2. B npouecce XpaHeHHA NEPCOHANLHBIX IAHHBIX PABOTHHKOB 06PA30BATENLHOIO YUPEKICHHUS
JOMAKHBI 0DecneuHBaThLC:

— TpeDOBAHMA HOPMATHBHBIX TOKYMCHTOR, YCTAHABIHBAIOLIMX NPABK/A XpaHEH!A
KOH(HACHIMAIBHBIX CBEICHHMII;

— COXPAHHOCTL HMEIOLIMXCA IaHHBIX, OTPAHHYCHHE A0CTYNA K HHM, B COOTBETCTEUMN C
3akoHogaTenseTROM PoccHiickoi Menepaunn 1 Hactoaum [onosxkennem:

— KOHTPOJIb 3 JIOCTOBEPHOCTBIO M NOJIHOTON NEPCOHANBHBIX JAHHEIX, HX PEryJspHOe
ODHOB/IEHHE M BHECCHHE 110 MEPE HEOOX0IMMOCTH COOTRETCTRYIONMINX H3MEHEHHIH,
4.3. K obpaboTrke, nepejjaye H XpaHEHHIO NEPCOHANBHBIX JAHHBIX MOTYT HMETh JI0CTYI
COTPYIHHKH:
- IMpPEKTOp:
- paboTHukH OyxranTepuu;
- AEN0NPOH3IBOINTEND;
- HHbIE paOOTHHKH, OTipeiensemble npukasoM aupexropa llkons B npesenax cpoeit KoMnereHumum.
4.4. [Tomumo auu, ykazauuex 8 11.4.3. nacroamero [onosxenus, NMpaBo JOCTYNA K MEPCoOHATBHEIM
A2HHBIM PAabOTHHKOB HMEIOT TOBKO JIHLA, YIIOJHOMOYEHHBIE AeHCTRYIONNM 3aKOHOAATENLCTROM.
4.5. Mcnoan3osanue nepcoHanbHbIX AAHHBIX BOSMOMHO TOIBKO B COOTBETCTEHM C LIEIAMH,
ONPEICIIMBIIMMH HX NOJYYEHHE,
4.6. [lepconansHble JaHHEIC He MOTYT GBITh MCTONBLIOBAHB B LEIAX TIPHUHHEHMS HMYIIECTREHHOTO
H MOPANEHOTO BPEAd rpam/iaHamM, 3aTpyAHEHHA Pealn3aluy npas 1 csoboj rpaxaan Poccuiickoii
Denepaunn. Orpannyenue npas rpasiad Poccuiickoit Dejepaini Ha OCHOBE MCMOLIOBAHMS
HHPOPMALUMH 08 MX COLMANLHOM MPOHCXOKAEHHH, O PACOBOH, HALMOHANLHOMN, S3LIKOBOI,
PENHIHOIHON W NAPTHIHON NPUHAIEKHOCTH 3ANIPENIEHO H KAPaeTes B COOTBETCTBHH ¢
3AKOHOIATENBCTBOM,
4.7. OTBETCTBEHHBIM 33 OPrAHM3ALMIO H OCYIIECTRICHHE XPAHEHNS TIEPCOHAIBHBIX JaHHBIX
paboTHHKoB ¥ oByvatomuxca lkonw apnseTes HazHAYCHHELH NPHKA30M JHPEKTOPA 3aMECTHTE!L
JHPEKTOPA.
4.8. [lepconanbnbie nannbie pafioTHUKA OTPAKAIOTCH B JTHUHOI KapTouke pabothuka (thopma T-2),
KOTOpAA 3an0NHACTCA MOCTE H3aHHA NPUKA3A O ero npHeMe Ha paboty, Jlnunele kapToukH
paboTHHKOB XpanaTcs B crieuHansio ofopynosanHbX cefihax b an(paBMTHOM [0p# ke,
4.9. XpaHeHHe nepcoHabHbIX JaHHBIX JOIKHO MPOHCXOAHTE B NOPAJIKE, HCKIIOYAIOIIEM HX YTpaTy
WIH MX HEMPABOMEPHOE HCIIO/IL30BaHKE.
4.10. Tlpu npuHATHY pelIeHnii, 3aTPArHBAIOIINX HHTEPECH! paGOTHHEA, paGoToaareiis He HMeeT
npaBa OCHOBLIBATLCA HA MEPCOHATBHBIX JAHHBIX palOTHHKA, MOJIVUCHHBIX MCKTIOYHTENBHO B
PE3YILTATE HX aBTOMATHIHPOBAHHOH 00paboTKu WK MMEKTPOHHOrO nonydeHus. PaGoTonarein
YUHTBIBAET IHYHBIC Ka4ecTsa paboTHUKE, ero nobpocosecTHbi i adihexTHBHEI TPYA.
4.12. Bee Mepsl konduaenumansHoetn npu chope, 06padoTke u xpaHeHuu MEPCOHANEHEIX IAHHBIX
PACIPOCTPAHAIOTCSH KK Ha GyMaKHbIE, TAK M HA 3ISKTPOHHBIE (ABTOMATH3MPOBAHHBIC) HOCHTENN
uHdopmarm,

V. llepeaaua nepconalibubIX JaHHBIX.

5.1. Ilpn nepesiave nepeoHabHBIX JAHHBIX PABOTHHKOB APYIHM IOPHAHYECKUM M BH3nueCKHM
LM 00pasoBaTelbHOE YUPERISHHE J0JIKHO COBIIOATH CeAYIOUHe TpeGoBanus:
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- He cooDIaTh NepcoHaIbHbIC JaHHBIE PABOTHHKA TPEThEH CTOpOHE Oe3 MHCLMEHHOTO
cornacks paboTHUKA WM PoaRTe el (3aKOHHOrO NPeICTABHTE M), 32 HCKIIOUSHHEM
C/YHEEB, KOI/a 3T0 HEODXOAMMO B UENIAX NPeayNPEKAEHHA YIPO3LI HKU3HH H 3I0POBbIO
pabOTHHKA, & TAKGKE B CAYHAAX, YCTAHOBACHHBIX (BeIepaibHBIM 3aKOHOM;

- He cooBLAThE NepCoHaibHbIe JlaHHbIe PABOTHHKA B KOMMEPUECKHX LeTax bes ero
MHCBMEHHOIO COTTIACHA;

= NMPEAYNPEOHTD JIHLL, NOMYHAIOUIHX MEPCOHANLHBIE JaHHbIe palOTHHKA, O TOM, YTO 3TH
AAHHBIE MOTYT OBITh HCTTONL30BAHK] JIUILE B LENIX, Ui KOTOPLIX OHH cOODLLEHE, |
TpeboBaThL OT 3THX 1L NOATBEPAJIEHHA TOTO, YTO 3TO Npasuio cobmoaeno. Juua,
MOAYHAIOLLHE NePCOHANbHbIC TaHHbIe pPabOTHUKE, 00A3aHbl COBIIOATH PEKHM CEKPETHOCTH
(koHpHacHIHaLHOCTH). [laHHOE NOJIOKEHHE He PACTIPOCTPAHAETCS Ha 0GMeH
NEPCOHATIBHBIMH QAHHBIMH B NOPAAKE, YCTaHOBACHHOM (e/lepalbHBIMHK 3aKOHAMM;

- paspelarthk A0CTYN K NepCoHabHBIM JaHHLIM palOTHHKOB TOJIBKO CMELHANLHO
YUOIHOMOUEHHBIM JIHLAM, ONpeeeHHbM NPHKA30M MO HIKOE, NPH ITOM YKa3aHHEIE JHIE
AOIGKHE! MMETE MPARD MOJIYHATE TONBKO Te NEpCoHalbHble JaHHble pafoTHHKA, KOTOpLIE
HEOOXOIMMBI 1191 BRITOIHEHHA KOHKPETHBIX DyHKLMI;

- HE 3anpaluBaTh HHPOPMALMIO O COCTOAHHM 3I0POBEA PABOTHHKA, 34 MCKTIOUCHHEM TeX
CBEICHHH, KOTOpPBIE OTHOCATCS K BOTIPOCY O BO3MOMKHOCTH BHINONHEHMS paboTHHKOM
TPYAOBOH (hYHKLIHMMH;

- Tepeaasath NepcoHalibHele JaHible pabOTHHKA NpeICTaBHTENIM paboOTHHKOR B MOpPHIKE,
yeranosnennom Tpynossiv Koekcom, u orpanHunBarh Ty HHDOPMAIHIO TOILKO TEMH
NEPCOHANBHBIMH AAHHBIMH PabOTHHKA, KOTOPHIE HEOBXOAMMEI 118 BBINOIHEHNS
YKa3aHHLIMH NPEICTABHTENAMMH HX DyHKIIHIA.

5.2. [lepenava nepcoHaNBHBIX JaHHBIX OT ACPHATENA WK €ro NPeICTaBUTENEH BHELIIHEMY
NOTPEOHTEINIO MOKET JAONYCKATRCS B MHHHMANLHBIX OBBEMAX M TOJIBKO B LIE/IAX BHIMOIHEHHS 3aaad,
COOTBETCTBYIOLHX ODBEKTHEHOH NpHumHe cOopa 2THX JaHHBIX,
3.3. Tlpyn nepeznayue nepconanbHEIX faHHBIX paBOTHHKA norpedurensam (B TOM yuche U B
KOMMEPHECKHX LIC/ISX) 3 NPe/ie/isl OPraHu3aLiny paboToaarenh He J0/KeH CooBLaTE 3TH JaHHLle
TPETLEH CTOPOHE De3 MHCLMEHHOTO cornacus paloTHHKE, 38 HCKIKOUYEHHEM ClIyyaes, KOorja ato
HEODXO0/IMMO B LEAX NPEAYNPEKICHHUS YIPOII HHIHH K 3/I0POBLI0 pabOTHHKA HIIH B CIIV4anx,
YCTAHOBJICHHBIX (heaepaibHbIM 3aKOHOM.
5.4. He nonyckaercs oTBedaTs Ha BONPOCH], CBAZAHHBIE C nepenaden nepconanteHol nHpopMamu
no renedony unm dakey.

VL. 3amuTa nepconaibHbix AaHHBIX
6.1. [Toa yrpo3oii Wi onacHocTsio YTpaThl NEPCOHANLHBIX JaHHBIX NOHHMASTCH eIHHHYHOE HITH
KOMIUIEKCHOE, PeallbHOE MIIH [I0TEHLMATLHOE, AKTHBHOE HIIH MACCHBHOE MPOABISHHE
JNOYMBILIIEHHBIX BO3MOMKHOCTEH BHEIMIHHX WIH BHYTPEHHHX HCTOUYHHKOB YTPO3kl CO3/aBaTh
HeDnaronpUATHLIE COBRITHS, OKA3LIBATE Aectabunniupyloulee Bo3aeiicTene Ha JalMLLAaeMYI0
HH(popMalLHio,
6.2. Puck yrposst modsiM HHDOPMAIMOHHEIM PECYPCAM CORIAIOT CTHXHITHDIE OencTeua,
IKCTPEMANTBLHLIC CHTYALHH, TEPPOPHCTHUYECKHE JIEHCTBHA, ABAPHH TEXHHUYECKHX CPE/ICTB H JIHHHIH
CBA3H, APYrHe 00beKTHRHEIC 0GCTOATENLCTRA, A TAKKe 3aHHTEPECOBAHHBIE M HE3AHHTEPECOBAHHbIE
B BOIHHKHOBEHHH YIPO3bl JHLIA.
6.3. 3amuTa NepCOHATBHEIX TAHHBIX NpeACcTaBaAeT coDOH HECTKO peraaMeHTHpOBAHHELH 1
AHHAMHHYCCKH TEXHOIOTHYECKHH Npoliece, NpeynpekIalontkii Hapyenne ADCTYIHOCTH,
UENOCTHOCTH, JIOCTOBEPHOCTH W KOH(HISHLIMANBEHOCTH NEPCOHATBHBIX JaHHbIX H, B KOHEYHOM
cuere, obecneyRBAIOIIME 10CTATOUHO HajiesHY10 DesonacHoeTs HHGOPMaLIMKM B Npolecce
NEATCABHOCTH WIKOARI,
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6.4. 3amuTa NepCOHANLHEIX JaHHBIX paBOTHUKA OT HEMPABOMEPHOTO HX HCHOBLIOBAINS HIH
YTpathl nomkHa ObiTh 0Gecnedena aupektopa [llkonsl 3a cuer ero cpeacTs B nops;xe,
VCTAHOBJIEHHOM (JeAepaibHBIM 3aKOHOM.

6.5, «Buyrpenuas sammran,

6.5.1. OCHOBHBIM BHHOBHHKOM HECAHKLMOHHPOBAHHOTO IOCTYIIA K NEPCOHANLHBIM NAHHBIM
ABNACTCAH, KaK NPaBHIIO, [IEPCOHAN, paboTaromMH ¢ J0KYMEHTAMH W 0a3aMH AaHHBIX,

6.5.2. Jlna obecnieyenns BHYTPEHHE! 3a1IMTH NEPCOHANBHBIX TAHHBIX paboOTHUKOB
HeoOX0aMMO coBmoaTL paa Mep:

= OIpaHHYCHHC M PEriaMeHTalMs cocTaBa paboTHHKOB, (DYHKIHOHANLHEIE 0043aHHOCTH

KOTOPBIX TPEOYIOT KOH(HACHLMAIBHBIX 3HAHNIT;

- CTporoe H3bupaTenbHoe H 060CHOBAHHOE pacnpeeneHne OKYMEHTOB H uHopmatun

MEKIY pabOTHHKAMH;

- pauHoHankHoe pasMeiienue paboumx MecT paboTHHKOB, IPH KOTOPOM MCKMIOMANOCEH OB
0eCKOHTPONBHOE HCNO/IB30BAHNE 3aUHIIAEMOit HHpOPMALIHK;
- 3HaHKe pabOTHUKOM TpeDOBAHHIE HOPMATHBHO — METOIMYECKHX JOKYMEHTOB 10 3alluTe

HHQOPMALIMKM M COXPAaHEHHH TAIHE;

- HAJHYHE HEODXOAHMMBIX YCIOBMI B NOMEIIEHHH 1115 PaBoThl ¢ KOHDHICHIIHANLHEIMHI

JOKYMEHTaMH H DazaMH JaHHEIX;

= OpraHu3auus nopaaka YHuuToxenus Hudopmarmu;
- CBOCBPEMEHHOC BLIABNCHUE HapyleHua TpebOBaHHIT pa3peLinTeNnsHOI CHEeTeMBI IocTYNA
pabOTHHKAMM HIKOJIKL;
- BOCIHTATCIBHAA H PASBACHHTE/IbHAA PA0OTA C COTPYAHMKAMH N0 NPe/lyNPEKACHHIO YTPAThI
cee/lIeHHi NpH paboTe ¢ JOKYMEHTaMH.
6.5.3. 3auuTa nepcoHANBHLIX AaHHBIX COTPY/IHHKA Ha HIEKTPOHHBIX HOCHTEIAX.
Bee nanku, coaepskaline nepcoHansHele 1aHHble COTPYAHRKA, 100KHE GbITh 3AMHIICHE! Naposiem,
KOTOPBIH COODILARTCA TONBLKO AHPEKTOPY HIKOELL.
6.6. «Buewag sanmray.

6.6.1. [Ins saiumel KoHgHASHUIHATLHOI HH(OPMALIMK CO3AIOTCS LENEHATIPABIEHHDIE
HEDNIArONPHATHBIC YCIOBHA H TPYIHONPEOAONUMBIE TIPCTIATCTBHA IS THLA, [THITAIOWEr0cH
COBCPUIHTE HECAHKIHOHUPOBAHHEIA J0CTYN K oBnajenuio nubopmatmeit. Liensio u pesvasrarom
HECAHKIIHOHHPOBAHHOTO A0CTYNA K HH(OPMAILMOHHBIM pecypcaM MOKET GbITh HE TOJBKO
OBJIA/ICHHE LICHHBIMH CBEJICHHAMH M HX HCTIONEIOBAHKE, HO M MX BHIOHIMEHEHHE, YHHUTOKEHHE,
BHECEHHE BUpYCA, NoAMeHa, danbeuuKkallia coaepkanns PEKBHIUTOR T0KYMEHTa | ap.

6.6.2. [1oj1 NOCTOPOHHUM JIHLIOM ITOHHMAETCS JH060E HLIO, HE HMEIOLIee
HETIOCPEACTBEHHOTO OTHOLICHHS K IEATENBHOCTH KO, NOCETHTENH, PaGOTHHKH APVIHX
Oprainzauni. [locTopoHtme HIA He J0KHB 3HaTh pacnpenenesme dy KLy, pabouHe npouecchl.
TEXHOJIOTHIO COCTABACHHA, ODOPMICHHSA, BEICHHS M XPAHEHHA JOKYMEHTOR, e/l M pabounx
MATEPHAJIOB B OTAEIE NepcoHaa.

6.6.3. Jlnst ofecneuenus BHELIHEH 3alHThI NEPCOHANLHBIX TaHHBIX COTPYIHHKOR
HeoDX01HMO coOmoaTh pa Mep:

- TMOPALOK NPHEMA, yYeTa H KOHTPOIIA JeATeEHOCTH OCeTHTEN i

- NPONYCKHOH PEHM OPraHHu3alluu;

= YYeT M NOPAJIOK BBIIAYH MMPOMYCKOR;

- TEXHHYECKHe CPEICTBA OXPAaHbI, CHIHATHIALIUK,

- TOPANOK OXpaHbl TEPPHTOPHH, 3AaHHIA, NOMEIIeHHi:

= TpeboBanu K 3aluTe MHGoOpMaumn npu HHTEDBBIOHPOBAHHH H coleceloBaHnax,
6.7. Bee n1pa, ceasaHdbe ¢ nonyueHuem, 06paboTkoii 1 sauHTOd MEPCOHAIBHBIX JAHHBIX,
0DA3AHBI MOAMKHCATL 00A3ATENBCTRO O HEPA3TIALIEHHHN NEPCOHANIBHBIX AaHHBIX pabOTHHKOB.
6.8. Io BO3MOMHOCTH MepcoHanBHEIE AAHHELE 063 THUHBAIOTCS,
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6.9. Kpome Mep 3allMThl NEPCOHANLHBIX JIAHHBIX, YCTAHOBIEHHBIX 3AKOHOIATENLCTROM,
paboToaarenn, pabOTHHKH W HX NPEACTABHTENH MOTYT BHIPADaTLIBATE COBMECTHLIE MEPI 3aLLHTHI
NEPCOHANBHBLIX JaHHBIX pabOTHHKOB.

VIL Ilpasa paGornukos Ha obecnevyenne 3aNThl NEPCOHAIBHBIX AHHBIX
7.1. B penax obecnevenns 3aU1MThl NEPCOHANBHEIX JAHHBIX, XPAHAIIHXCA V KOOI, pabOTHHEY
HMEIOT NpaBo:

- MOJYHaTh NOAHYI HHOOPMALHID 0 CBOMX EPCOHANBHBIX IAHHBIX W UX 00paboTke;

- TpefoBarh MCKAYEHHA HIH HCTIPAB/IEHHS HEBEPHBIX WIH HEMOMHBIX NEPCOHANILHBIX
JAHHBIX, 4 TAKKE JaHHbix, 00paboTaHHsIX ¢ HapyleHuem TpeboBanuil aeiicTryiomero
3AKOHOAATENLCTRA.

Yxazannoe tpebosanne 101KHO ObITh 0DOPMACHO NHCHMEHHEIM 3a8BJIeHHeM paboOTHHKA HA UM
PYKOBOAHTENA 0DPAa30BATENBHOTO YUPEIKACHHS;
-NPH OTKAa3¢ PYKOBOAHTENA 00pa3oBaTeIbHOrO YUPEHIEHHA HCKIOMHTE HITH HCTIPABHTh
[epcoHallbHEIE IAHHRIE PAGOTHHKA pabOTHHK HMEET NPAaBOo 3a9BHTL B [IUCHMEHHOM BHIE
PYKOBOJHTENIO LIKOKI O CBOEM HECOTJIACHH, C COOTRETCTRYIOUHM 000CHOBAHHEM TAKOT0
Hecornachs. [lepcoHaibHeie JaHHBIC OLUECHOYHOTO Xapakrepa pabOTHHK UMEET NPaBo J10NOJAHHTE
JAABNCHHEM, BRIPAKAIOUIMM €ro CODCTBEHHYIO TOYKY 3peHHs;
- Ha cBoDO/IHBIA DecnnaTHLIN 1OCTYN K CEBOMM NIEPCOHATBHEIM JaHHEIM, BKJIIOUAS MPaBo Ha
noayyeHHe Konui moboi 3anucy, co/iepiallieii nepcoHaibHble JaHHbIE, 38 HCKIIOUEHHEM ClIVUACE,
npeaycMOTperHbIX (heepanbibiMu 3akonamu. [lonyuenue ykazanHoit undopMaiui o CBoMx
NEpPCOHANBHBIX JaHHBIX BO3MOMKHO NPH JH4YHOM obpatieHun paboTHHKA K 3aMECTHTEIIO AHPeKTopa,
OTBETCTECHHOMY 3a OPraHM3alHIo ¥ OCYIIECTRIEHHE 00pabOTKH NEPCOHATBHRIX TaHHBIX
PabOTHHKOB;
- TpeboBaTh 00 W3BEIIEHHH LIKONO{i BCEX /LI, KOTOPLIM paHee ObliH COOBIIEHE! HeBePHEIE MK
HEMOJIHEIC NePCoHANbLHbIE JJAHHBIC paboTHHKA 000 BCEX NMPOM3IBEACHHLIX B HUX HCKIIOUEHHIX,
HCTIPABJIEHHAX WIIH JIOMNOIHEHHAX ]
- 003KanoBaTh B cyae Mobuie HenpasoMepHbie AeHCTBHA Win GejieficTaus KoLl npu obpaforke i
3alMTE ero NepCOHAILHRIX JAHHBIX,
7.2, PaboTHHK 1pyu npHeme Ha paboTy J0MmKeH GbiTh 03HAKOMIIEH MO/ PACHIKCKY € JAHHBIM
[Monoxennem, yeTaHaBIHBAOUINM NOPAIOK 06palbOTKH NEPCOHANBHEIX JAHHBIX, 4 TAKKE O MPaBax
H 00A3aHHOCTAX B 9TOH oBnacTH.

VIIL. ObszannocTn cyfbekTa nepeconaibHbIX JaHHBIX 10 00eciedennio T0CTOBEPHOCTH €10

NePCOHANBHLIX JAHHBIX.

8.1. B neasx ofecrnevenns JOCTOBEPHOCTH NEPCOHANLHBIX JaHHBIX PaBOTHHKM 063aHbI:
- fepeiaBarth paboToAaTe o WK ero NMpe/ICTABKTENI0 KOMILIEKC 10CTOREPHBIX,
AOKYMEHTHPOBAHHEIX MEPCOHANIBHBIX JAHHBIX, COCTAR KOTOPBIX YCTAHOBNeH TPY/I0BLIM KOICKCOM
PD.
- B CITY4ac HIMCHEHHA NEPCOHANBLHBIX JaHHBIX pabOTHHKA: (PaMUIMA, UM, OTUYECTBO, AJpec MecTa
HUTEJILCTBA, NACTIOPTHEIE JAHHBIC, CBEACHHA 00 00pa30BaHMN, COCTOAHHH 3/I0POBLA (BC/IEACTRHE
BBIAB/ICHHUA B COOTBETCTBHH C MEHUMHCKHM 3aKII0YEHHEM NMPOTHBOTIOKA3AHMH JUIA BINOAHEHNA
PabOTHHKOM €ro JIOJKHOCTHBIX, TPYI0BEIX 006s3aHHOCTeH 1 T.1.) cooBIATL 06 ITOM B TeYeHHe 5
pabouux AHed ¢ JaThl MX HIMEHEHHI;

IX. OrBercrBennocTs 3a pasriaienne KoHQHICHURANLHONH HHDOPMA I, CBA3ANNOII ¢

HEPCOHATBHBIME JAHHBIMHE
9.1. Tlepconanshas 0TBETCTBEHHOCTE — O/IHO M3 IIABHLIX TpeGOBAHMH K OpraHu3aium
(hyHKIMOHHPOBAHUA CHCTEMBI 3aULHTRI TIEPCOHANBLHOMN HHBOPMALMK 1 0BA3aTEIbIOE yeIoBHe
obecnedcHusd HhheKTHBHOCTH TOI CHCTEMBL.
9.2. IOpuanueckue U GU3HIECKHE THLA, B COOTRETCTRHH CO CBOMMH TIONHOMOYMAMH BIAICIONIHE
HHGOPMALHEH O TPaskJaHax, 0AYYAIOUIHE H HCTIONB3YIOIINE €€, HECYT OTBETCTBEHHOCTE B
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COOTBETCTBHH C 3aKOHOAaTeNbLCTROM Poccuiickoii @enepaliny 3a HapyllieHHe PekHMa 3alTHThI,
00palloTKH M NOPAIKA HCNONB30BAHKA ITOH HHDOPMALIHH.

9.3. PYKOBOAHTE, paspelialonIvi JOCTYI COTPYIHHKA K KOH(OHISHUHANLHOMY JOKYMEHTY, HeceT
NEepCOHANBHYIO OTBETCTEEHHOCTD 32 JaHHOE paspellcHHe.

9.4. Kasiplit COTPYAHHK IWKONEL, NOXYHRIOUMI 118 padoThl KOHQHICHUHANBHEL JOKYMEHT, HeceT
CHHOIWYHYIO OTBETCTREHHOCTE 38 COXPAHHOCTE HOCHTENA M KOH(HIEHIMANLHOCTL HHDOPMALHH.
9.5. JInua, BHHOBHEIC B HAPYUIEHHM HOPM, PErYIHPYIOUHX NOAy4YeHHe, 06paboTKy W 3aulHTy
NEPCOHANBHEIX AaHHBIX pabOTHHKA, HECYT AMCUMNIHHAPHYIO, aIMHHHCTPATHEHYIO, TPAMIAHCKO-
PaBOBYO HIIH YTOJOBHYIO OTBETCTEEHHOCTE B COOTEETCTRHH © (eaepanbHEIMH 3aKOHAMH.

9.5.1. 3a HeuCnoNHEHHE WM HeHaj exkalllee McroiHeHHe paboTHHKOM 110 ero BHHE
BOZNOMKEHHBIX HA Hero obasaHHoCcTel no co0MmoIeHHIO YETAHOBIEHHOTO NOPsIKa paboThl co
CBEJICHUAMH KOH(HICHIHAILHOIO XapaKTepa AHPEKTOP WKOAL! BIPABE NPUMEHATE
npeaycmorpennsle Tpynoseim KolekcoMm JHCUMILIHHAPHEIE BIBICKAHHA.

9.5.2. Jlo/kHOCTHBIE AK1Ia, B 0043aHHOCTE KOTOPBIX BXOAHT BEJASHHE NEPCOHAIBHEIX
JIZHHBIX COTPYIHHKA, 00A3aHb! 00ECNEUHTE KAKI0MY BO3MOAKHOCTE O3HAKDMIEHHS C IOKYMEHTAMH
¥ MaTepuanamMH, HENOCPEACTBEHHO 3aTParuBarolMMK ero npasa | ceobo/1kl, €ClIH HHOE He
npeaycMoTpeno 3akoHom. Henpasomepueiii orkas B npeoctasinenin coBpaHHbIX B YCTAHOBIEHHOM
NOPAJIKE JOKYMEHTOB, A1#00 HECBOSBPEMCHHOE NPEJOCTARIEHHE TAKHX JOKYMEHTOR H/H HHO#
HHDOPMALIMH B CyUasX, NPeyCMOTPEHHBIX 3aKOHOM, IMBO NpeAocTaBieHHe HENomHoi Hiu
3aBEOMO NOMHOA HHOOPMALIMH — BICYET HANOKEHHE HA JOJKHOCTHBIX JIMIL aAMHHHCTPATHBHOTO
wrpada B pasmepe, onpeaeniemom Koaekcom of ajiMUHUCTPATHBHBIX NPABOHAPYLICHUAX,

9.5.3. B coorsercrauu ¢ pasknanckum Kojekcom nnia, HE3akoHHBIME METOIaMH
Nony4MBLIIHE HH(OPMaLMIO, COCTABASIONIYIO CIy#KeDHYIO Taiiny, 0033aHbl BOIMECTHTE
NPHYHHEHHBIC YORITKH, Npu4eM Takad sxe 0043aHHOCTL BO3/1ardeTes ¥ Ha paboTHHKOR.

9.5.4. Yro/0BHaA OTBETCTBEHHOCTE 32 HAPYIICHHE HENPUKOCHOBEHHOCTH YACTHOMH JKuU3HM (B
TOM YHCJIC HE3aKOHHOE coDMpanie WK PacrpoCTPaHEHHE CBEACHMI O HacTHOM Ku3HM Tulla,
COCTARIAMOIIErO ero MHYHYIO HIH ceMeHHYIO Taliny, €3 ero cornacud), HenpaBOMEPHLIH J0CTYN K
OXPaHAEMOH 3aKOHOM KOMNBIOTEPHOH MH(OPMALHH, HENPABOMEPHEIH OTKA3 B NIPEAOCTABAEHHUM
coOpaHHBIX B YCTAHOBICHHOM MOPSJIKE JOKYMCHTOB K CBEJCHHI (€CH 3TH IETHUA NPHYHHHIK
BpE/l NPaBaM W 3aKOHHEIM HHTCPECAM IPAX/1aH), COBECPUICHHBIC THLOM ¢ HCNOIB30OBAHHEM CBOCTO
CcayHeBHOro NonoKeHua HakaspiBaeTes mrpadom, 1nG0 THUICHHEM NPARA 3aHHUMATEH OTNIPEACTEHHbIE
AOKHOCTH HIIM 3aHMMATBCA OTIPEIeIEHHOH JICATENBHOCTLIO, IHD0 apecToM B cooTseTeTemmn ¢ YK
P,

9.6. HenpaBoMepHOCTH JIEATE/ILHOCTH OPraHOB rOCYIAPCTBEHHON BIACTH M Opranusaimii no cGopy
H HCMOJBL30BAHHIO NEPCOHANLHBIX JAHHBIX MOKET OBIThL YCTAHOB/IEHA B CYIe0HOM MOPAIKE.

CornacopaHo f%

¢ npeacegarenem Cobera

MOAY «COIII Ne38 r. Operan
umenn lepos Corerckoro Coibaa
[Naia Msanosuua Beanesan/ (107
Aropa JLA.

«03» centadpa 2013 r. s
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C Tlonoxenuem o 3aulMTe, XpaHEHHH, nepe/iaie H 06paboTKe NePCOHANLHBIX JAHHBIX PADOTHHK

MOAY «COLL Ne38 r. Opcka» umenn I'epost Cosercxoro Corosa [Nagna Meanosuua Benseray
O3HAKOMJICHBI:

G,H,E{amamna?ﬂif M.E baep )
£ #
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31, Wnensbaera {fg 0.10. Edpemor
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E.A. Kanénopa -E?/ E.H. Cunenkor

E.A. Poroga®h, / -H 10. [epensirue

J0O. Carywesa (i H.A.Cenesnisa__
0. Pazymenxo @l JLH. ]{vpoqmma
E.JO. I'neGora 1} 10.A Heseposa ' 7 ¢

I".5. ®enupro 4 C.A. XoprskosaZZZ. I". Kynukosckan 7 A.P. bopucor
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o0neobpaioraTciLIoC
ABTOHOMHOE YHPEH/ICHHC

«Cpennss obucodpazoBaTeibLHan
mkoaa Ne 38 1. Operan
nu. ['epos Coserckoro Coiosa
[1.H. beiascsa

NPHKAS No 73/3

«S» cenrabpn 2013 1,

«00 yraepaaenin Hojaowenna

o 3mIpTe, Xpanenun, obpaborke

M IEPEaate HEPCOHANRHEIX JANNLIX PAbOTHHKOR
MOAY «COIT Ne38 1. Operan

umenn epos Cosereroro Cowsa

[lasaa Msanosnua belncnar

Ha ociosasny pewenus |leparornueckoro Conera No2 (o1 03.09.2013 1) 0 upHHATHA
[loaoskenus 0 3amITe, Xpaneniu, 06padoTke 1 Nepe/lave IePCOHATLHRIX JAAIIBIX PaDOTHHKOR
MOAY «COII No38 r. Opekan nmenn epoa Conetekoro Cowosa Hanna Msanosrua bensesar

HPHKAIBIBALO:

L Vorrepauts ogomenie 0 saugre, xpanennn, o0paboTke H Hepe/iade (IEpCollaibHBIN JIAHHBIX
P h ; I ;
paGorhikor MOAY «COL No38 r. Opexan nvenn Tepos Conerexoro Corosa Ilasna

7.4, Xohojosad



